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Run Control JH_RUN_CONTROL As of: 10/03/2007

Run | nst ance fallalalioliolie

Last Change by: SBILLMAN - Billman, Scott-1BMGMS on: 03/18/2005

Rol e Status: ACTIVE
Rol e type: User List
Description: General Ledger Admi nistrator

This rol e enabl es functions including
- Budget entry and mai ntenance

- Journal Voucher entry and

processi ng

- Journal Generator processing

Portal Navigation:
Page

Effective access

Permission |ist

Portal Objects > Navigation Collections > Content Managenent Center >

Tree Manager

Add

Portal Objects > Navigation Collections > Contracts Center > User Preferences

&User Preferences
&General Ledger

Updat e/ Di spl ay
Di splay Only

Manager Sel f-Service > Budgets > Budget Search
Identify budget search criteria and review results.

Budget Search

No Save

Supplier Contracts > Supplier Contracts Setup >

&User Preferences
&General Ledger
Pur chasi ng > Requi sitions > Budget Check

Updat e/ Di spl ay
Di splay Only

Budget - check requisition ambunts or quantities agai nst predefined budgets.

&Req Budget Check
Purchasi ng > Purchase Orders > Budget Check
Budget - check purchase order ampunts or
&Budget Check Request
Servi ces Procurenment > Services Procurenent

&Account Types
&Account Types
Servi ces Procurenment > Services Procurenent

&Account Types
&Account Types
Servi ces Procurenment > Services Procurenent

&Aut o Numberi ng
Servi ces Procurenment > Services Procurenent

&Cal endar Bui | der
Servi ces Procurenment > Services Procurenent

&Currency Code
Servi ces Procurenment > Services Procurenent

Depart ment
Depart ment
Servi ces Procurenment > Services Procurenent

Depart ment
Depart ment
Servi ces Procurenment > Services Procurenent

&Cal endar Peri ods
&Cal endar Peri ods
&Depr eci ati on
&Depr eci ati on
Servi ces Procurement > Services Procurenent

&Cal endar Peri ods
&Cal endar Peri ods
&Depr eci ati on
&Depr eci ati on
Servi ces Procurement > Services Procurenent

Add Updat e/ Di spl ay

quantities agai nst predefined budgets.
Add Updat e/ Di spl ay
- Hidden >

Di splay Only
Add Updat e/ Di spl ay
- Hidden >

Di splay Only
Add Updat e/ Di spl ay
- Hidden >

Add Updat e/ Di spl ay
- Hidden >

Add Updat e/ Di spl ay
- Hi dden >

Di splay Only
- Hidden >

Di splay Only
Di splay Only
- Hidden >

Di splay Only
Di splay Only
- Hidden >

Di splay Only

Add Updat e/ Di spl ay

Di splay Only

Add Updat e/ Di spl ay
- Hidden >

Di splay Only

Add Updat e/ Di spl ay

Di splay Only

Add Updat e/ Di spl ay
- Hidden >
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Permission |ist

Tree Manager Add
Servi ces Procurenment > Services Procurenment - H dden >

&Units of Measure Di splay Only
Project Costing > Transaction Definitions > Federal Draws
Federal Draws
FED Dr aws Add Updat e/ Di spl ay
Draws Detai l Add Updat e/ Di spl ay
Account s Payabl e > Vouchers > Add/ Update > Regul ar Entry
Enter standard invoices and invoices associated with a purchase order.

& nvoi ce Information Di splay Only
&Payment s Di splay Only
&Voucher Attributes Di splay Only

Account s Payabl e > Vouchers > Maintain > Docunent Tol erance Exceptions
Revi ew docunent tol erance exceptions.
Doc Tol Exception Updat e/ Di spl ay
Account s Payabl e > Review Accounts Payable Info > Interfaces > Purchase O der
Di spl ay purchase order information.
PO I nquiry Updat e/ Di spl ay
Commi t ment Control > Define Control Budgets > Budget Definitions
Define budget control options for Commitment Control budget checking.

&Control Budget Options Di splay Only
&Rul eset Chartfield Di splay Only
&Keys and Transl ati ons Di splay Only
C&ontrol ChartField Di splay Only
&f f set s Di splay Only
&Excl uded Account Types Di splay Only

Commi t ment Control > Define Control Budgets > Budget Attributes
Define attributes to change budget status, spend dates, options, and tol erance.
&Budget Attributes Add Updat e/ Di spl ay Updat e/ Di splay All
Commi t ment Control > Define Control Budgets > Associ ated Budgets
Li nk a revenue budget and activity to expense budgets.
&Associ at e Budget s Add Updat e/ Di spl ay
Commi t ment Control > Define Control Budgets > Funding Source Allocation
Establ i sh project overall amunts and fundi ng source allocations.
Fs Allocation Add Updat e/ Di spl ay
Conmmi t ment Control > Define Control Budgets > Source Transactions
Define source transactions that are subject to Conmitnment Control.

&Definition Add Updat e/ Di spl ay
&Fi el ds Add Updat e/ Di spl ay
&Page Transfers Add Updat e/ Di spl ay
&Sel ection Criteria Add Updat e/ Di spl ay
S&t at us Fi el ds Add Updat e/ Di spl ay
&Ref erenced Record Keys Add Updat e/ Di spl ay
Page &Events Add Updat e/ Di spl ay
&Mt i ons Add Updat e/ Di spl ay

Commi t ment Control > Define Budget Security > Security Report
Cenerate a report to print security configurations.
Commit Ctrl Sec Add Updat e/ Di spl ay
Commi t ment Control > Budget Journals > Enter Budget Journals
Create and update budget journals.

Budget &Header Add Updat e/ Di spl ay
Budget &Lines Add Updat e/ Di spl ay
Budget &Errors Add Updat e/ Di spl ay

Conmmi t ment Control > Budget Journals > Enter Budget Transfer
Enter information related to transferring budgets.

Budget &Header Add Updat e/ Di spl ay
Budget &Li nes Add Updat e/ Di spl ay
Budget &Errors Add Updat e/ Di spl ay

Commi t ment Control > Budget Journals > Mass Del ete Budget Journal s
Request process to del ete unposted budget journals.
Del ete Journal s Updat e/ Di spl ay
Commi t ment Control > Post Control Budget Journals > Request Posting
Request a process to post budget journals.
Budget &Posting Request Add Updat e/ Di spl ay
Commi t ment Control > Post Control Budget Journals > Mark for Unposting
Identify and nmark budget journals for unposting.
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&Vark Journals for Unposting Updat e/ Di spl ay
Commi t ment Control > Post Control Budget Journals > Budget Ledger Details Report
Create a report listing budget journals and budget |edger details.
Budget Ledger Dtl Add Updat e/ Di spl ay
Commi t ment Control > Revi ew Budget Activities > Budget Details
Revi ew budget details.
Budget Details No Save
Commi t ment Control > Revi ew Budget Activities > Budgets Overview
Revi ew al | control budgets.
Criteria Add Updat e/ Di spl ay
Commi t ment Control > Revi ew Budget Activities > Ledger Inquiry Set
Conbi ne mul tiple expense or revenue | edgers for online summary activity review
Ledger Inquiry Set Add Updat e/ Di spl ay
Commi t ment Control > Revi ew Budget Activities > Activity Log
Revi ew t he budget-checking activity log for processing status.
Activity Log Updat e/ Di spl ay
Commi t ment Control > Cl ose Budget > Define Budget Period Set
Sel ect budget periods to close.
Budget Period Set Add Updat e/ Di spl ay Updat e/ Di splay All
Commi t ment Control > C ose Budget > Define G osing Rule
Defi ne budget close options and selection criteria.
C osing Rule Options Add Updat e/ Di spl ay Updat e/ Di splay All
Cl ose From To Add Updat e/ Di spl ay Updat e/ Di splay All
Commi t ment Control > Cl ose Budget > Define O osing Set
Set up a budget-close rule set; specify closing rules and budget types.
Budget C osing Set Add Updat e/ Di spl ay
Commi t ment Control > Cl ose Budget > Validate O osing Set
Val i dat e budget-close rule sets and generate a report.
Cl osing Set Validation Add Updat e/ Di spl ay
Commi t ment Control > C ose Budget > Process Budget C ose
Request a process to close Conmitnment Control |edgers.
Budget Cl ose Add Updat e/ Di spl ay
Commi t ment Control > Cl ose Budget > Mark to Undo
Identify and nmark budget close processes that need to be undone.
Mark for Undo Updat e/ Di spl ay
Commi t ment Control > C ose Budget > Review C osing Status
Revi ew the status of a budget close.
Budget Cl ose Status No Save
Commi t ment Control > Cl ose Budget > O osing Rul es Report
Print budget-close rule reports.
Budget Cl ose Rul es Add Updat e/ Di spl ay
Commi t ment Control > C ose Budget > C osing Cal cul ati on Log Report
Print a budget-close calculation |log report.
Budget Cl ose Cal cul ation Log Add Updat e/ Di spl ay
Commi t ment Control > C ose Budget > O osing Status Report
Create a budget-cl ose status report.
Budget Cl ose Status Report Add Updat e/ Di spl ay
Commi t ment Control > Budget Reports > Associ ated Budgets Report
Print a report |listing associated budgets.
Associ at ed Budgets Add Updat e/ Di spl ay
Commi t ment Control > Budget Reports > Budgets/Actuals Reconciliation
Print the Budgets/Actuals Reconciliation report.
Run d s8010 Add Updat e/ Di spl ay
Commi t ment Control > Budget Reports > Budget Attributes Report
Print a report listing budget attributes.
Budget Attributes Add Updat e/ Di spl ay
Commi t ment Control > Budget Reports > Budget Checking Status

Creates report |isting budget checking status such as Errors Exist, Only Warnings Exist,

Errors or Warnings, for transactions that have been processed agai nst a budget
&Par anet er s Add Updat e/ Di spl ay
Commi t ment Control > Budget Reports > Budgetary Control Tree Audit
Val i dat e budget translation trees.
Budgetary Control Tree Audit Add Updat e/ Di spl ay
Commi t ment Control > Budget Reports > Budget Control Report
Print a report listing budget definition control options.
Budget Contr ol Add Updat e/ Di spl ay
Commi t ment Control > Budget Reports > Budget Key Transl ati ons Report
Print a report |isting budget key and translation definitions.
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Budget Key Trans Add Updat e/ Di spl ay
Conmmi t ment Control > Budget Reports > Budget Periods Report
Create the Valid Budget Periods report.
Budget Peri od Add Updat e/ Di spl ay
Commi t ment Control > Budget Reports > Budget Status
Create a report |isting budget,
Budget Status Report Add Updat e/ Di spl ay
Conmmi t ment Control > Budget Reports > Budget Transaction Detail
Create a report listing budget transaction detail.
Budget Transaction Detail Add Updat e/ Di spl ay
Commi t ment Control > Budget Reports > Ledger Details
Print the Ledger Details report.
Run d s8510 Add Updat e/ Di spl ay
Commi t ment Control > Budget Reports > Project Expiration
Print the Project Expiration report.
Proj ect Expiration Add Updat e/ Di spl ay
Commi t ment Control > Revi ew Budget Check Exceptions > Purchasing and Cost
Revi ew requi sition transactions that fail budget checking.
Requi si ti on Exceptions Updat e/ Di spl ay
Li ne Exceptions Updat e/ Di spl ay
Commi t ment Control > Revi ew Budget Check Exceptions > Purchasing and Cost
Revi ew purchase order transactions that fail budget checking.
Purchase Order Exceptions Updat e/ Di spl ay
Li ne Exceptions Updat e/ Di spl ay
Commi t ment Control > Revi ew Budget Check Exceptions > Travel and Expenses
Revi ew travel authorization transactions that fail budget checking.
Travel Authorize Exceptions Updat e/ Di spl ay
Li ne Exceptions Updat e/ Di spl ay
Commi t ment Control > Revi ew Budget Check Exceptions > Travel and Expenses
Revi ew expense sheet transactions that fail budget checking.
Expense Sheet Exceptions Updat e/ Di spl ay
Li ne Exceptions Updat e/ Di spl ay
Conmi t ment Control
Revi ew accounts payabl e voucher transactions that fail
Voucher Exceptions Updat e/ Di spl ay
Li ne Exceptions Updat e/ Di spl ay
Conmi t ment Control
Revi ew accounts payabl e voucher accounting lines that fail
Voucher (Gain/Loss) Exceptions Updat e/ Di spl ay
Li ne Exceptions Updat e/ Di spl ay
Conmi t ment Control
Revi ew project journal transactions that fail
Proj ect Journal Exceptions
Li ne Exceptions
Conmi t ment Control
Review billing invoice transactions that fail
Billing Invoice Exceptions
Li ne Exceptions
Conmi t ment Control
Revi ew AR direct journal transactions that fail
M sc. Paynment Exceptions Updat e/ Di spl ay
Li ne Exceptions Updat e/ Di spl ay
Commi t ment Control > Revi ew Budget Check Exceptions > General
Revi ew journal transactions that fail budget checking.
GL Journal Exceptions Updat e/ Di spl ay
Li ne Exceptions Updat e/ Di spl ay
Commi t ment Control > Revi ew Budget Check Exceptions > General
Revi ew payrol | transactions that fail budget checking.
HR Payrol | Exceptions Updat e/ Di spl ay
Li ne Exceptions Updat e/ Di spl ay
Commi t ment Control > Revi ew Budget Check Exceptions > General
Revi ew Budget Journal Exceptions
Budget Journal Exceptions
Budget Journal Line Exceptions
Conmi t ment Control
Revi ew the status of the budget-checking process.
Budget Checking Results Updat e/ Di spl ay
Commi t ment Control > Revi ew Budget Check Exceptions > Budget Exceptions

budget checki ng.
Updat e/ Di spl ay
Updat e/ Di spl ay

budget checki ng.
Updat e/ Di spl ay
Updat e/ Di spl ay

budget checki ng.

Updat e/ Di spl ay
Updat e/ Di spl ay

commi tted, and remaini ng bal ance anounts.

Managenent > Requisition
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Managenent > Purchase Order

> Travel Authorization

> Expense Sheet

> Revi ew Budget Check Exceptions > Accounts Payabl e > Voucher
budget checki ng.

> Revi ew Budget Check Exceptions > Accounts Payabl e > Voucher Accounting Line

budget checki ng.

> Revi ew Budget Check Exceptions > Project and Grants > Project Journal

> Revi ew Budget Check Exceptions > Revenues > Billing Invoice

> Revi ew Budget Check Exceptions > Revenues > Direct Journal

Ledger > Journal

Ledger > Payroll

Ledger > Budget Journal

> Revi ew Budget Check Exceptions > Budget Checki ng Status
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I dentify,

Budget Exceptions

General Ledger

adj ust, and override transactions that do not pass budget checking.
Updat e/ Di spl ay
> Journals > Journal Entry > Create/ Update Journal Entries

Create new journal entries or update existing journal entries.

&Header Add Updat e/ Di spl ay
&Li nes Add Updat e/ Di spl ay
&Total s Add Updat e/ Di spl ay
&Errors Add Updat e/ Di spl ay
&Appr oval Add Updat e/ Di spl ay

General Ledger
Request a
Copy

Copy

General Ledger
Request a
Copy

Copy

General Ledger

> Journals > Journal Entry > Copy Journal s

process to copy an existing journal.

Journal s Request Add Updat e/ Di spl ay
Jour nal s Request Add Updat e/ Di spl ay

> Journals > Journal Entry > Copy Journal s

process to copy an existing journal.

Journal s Request Add Updat e/ Di spl ay
Jour nal s Request Add Updat e/ Di spl ay

> Journals > Standard Journals > Define Standard Journal s

Specify journal entries to use for creating a recurring journal.

St andard Journal Definition

General Ledger
Request a

Standard Journal Batch

General Ledger

Add Updat e/ Di spl ay

> Journals > Standard Journals > Create Standard Journal s
process to create standard or recurring journals.

Add Updat e/ Di spl ay

> Journal s > Standard Journals > Revi ew Standard Journal s

Revi ew the status of a standard journal entry.
St andard Journal s No Save

General Ledger
I mport an

Fl at

Fl at

General Ledger
I mport an

Fl at

Fl at

General Ledger

Inport the journal files General Ledger spreadsheet journal interface creates.
Spr eadsheet Journal | nport

General Ledger

> Journals > Inmport Journals > External Flat Files
external journal data froma flat file.

File Journal |nport Add Updat e/ Di spl ay
File Journal |nport Add Updat e/ Di spl ay
> Journals > Inmport Journals > External Flat Files
external journal data froma flat file.

File Journal |nport Add Updat e/ Di spl ay
File Journal |nport Add Updat e/ Di spl ay
> Journals > Inmport Journals > Spreadsheet Journal s

Add Updat e/ Di spl ay
> Journal s > Subsystem Journals > Accounting Entry Definition

Identify data to use for creating the journal entries.

Accounting Entry &Definition
Accounting Entry &Definition

General Ledger

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay
> Journal s > Subsystem Journals > Accounting Entry Definition

Identify data to use for creating the journal entries.

Accounting Entry &Definition
Accounting Entry &Definition

General Ledger

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay
> Journal s > Subsystem Journals > Journal Generator Tenplate

Define how the journals are generated fromthe accounting entries.
&Def aul ts Di splay Only

&Def aul t s
&Summari zati on
&Summari zati on

General Ledger

> Journal s > Subsystem Journals > Journal Generator Tenplate

Define how the journals are generated fromthe accounting entries.
&Def aul ts Di splay Only

&Def aul t s
&Summari zati on
&Summari zati on

General Ledger
Request a

Journal Generator &Request
Journal Generator &Request

General Ledger
Request a

Journal Generator &Request
Journal Generator &Request

General Ledger

> Journal s > Subsystem Journals > Generate Journal s

process to generate journal entries froman accounting entry table.
Add Updat e/ Di spl ay

Add Updat e/ Di spl ay

> Journal s > Subsystem Journals > Generate Journal s

process to generate journal entries froman accounting entry table.
Add Updat e/ Di spl ay

Add Updat e/ Di spl ay

> Journals > Process Journals > Load Commilrans FSSA

Load Commilrans file for FSSA

Commilr an Jour nal s

Add Updat e/ Di spl ay

Add Updat e/ Di spl ay Updat e/ Di splay All
Updat e/ Di spl ay Update/Di splay All
Add Updat e/ Di spl ay Updat e/ Di splay All

Add Updat e/ Di spl ay Updat e/ Di splay All
Updat e/ Di spl ay Update/Di splay All
Add Updat e/ Di spl ay Updat e/ Di splay All
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Commilr an Jour nal s Add Updat e/ Di spl ay GL_ADM N2_WORKI NG
General Ledger > Journals > Process Journals > Load Commilrans FSSA
Load Commilrans file for FSSA
Commilr an Jour nal s Add Updat e/ Di spl ay 75_G._ADM N
Commilr an Jour nal s Add Updat e/ Di spl ay GL_ADM N2_WORKI NG
General Ledger > Journals > Process Journals > Edit Journal s
Request a process to edit journals.
&Request Add Updat e/ Di spl ay 75_GL_ADM N
&Request Add Updat e/ Di spl ay GL_ADM N2_WORKI NG
General Ledger > Journals > Process Journals > Edit Journal s
Request a process to edit journals.
&Request Add Updat e/ Di spl ay 75_GL_ADM N
&Request Add Updat e/ Di spl ay GL_ADM N2_WORKI NG
General Ledger > Journals > Process Journals > Budget Check Journal s
Request a process to budget-check a journal against predefined budget criteria.
&Budget Check Journal s Add Updat e/ Di spl ay GL_ADM N2_WORKI NG
Ceneral Ledger > Journals > Process Journals > Mark Journals for Override
Mark journals for override after they fail budget checking.
Mark Journal s For Overide Add Updat e/ Di spl ay GL_ADM N2_WORKI NG
General Ledger > Journals > Process Journals > Mark Journals for Posting
Identify journals that are ready to post and mark them for posting.
&vark for Post Updat e/ Di spl ay 75_GL_ADM N
&\ark for Post Updat e/ Di spl ay GL_ADM N2_WORKI NG
General Ledger > Journals > Process Journals > Mark Journals for Posting
Identify journals that are ready to post and mark them for posting.
&vark for Post Updat e/ Di spl ay 75_GL_ADM N
&\ark for Post Updat e/ Di spl ay GL_ADM N2_WORKI NG
General Ledger > Journals > Process Journals > Mark Journals for Unposting
Identify and mark journals for unposting.
&vark for Unpost Updat e/ Di spl ay 75_G._ADM N
&\vark for Unpost Updat e/ Di spl ay GL_ADM N2_WORKI NG
General Ledger > Journals > Process Journals > Mark Journals for Unposting
Identify and mark journals for unposting.
&vark for Unpost Updat e/ Di spl ay 75_G._ADM N
&Vvark for Unpost Updat e/ Di spl ay GL_ADM N2_WORKI NG
General Ledger > Journals > Process Journals > Post Journal s
Request a process to post valid journal entries to the |edger.
&Run Jour nal Post Add Updat e/ Di spl ay 75_G._ADM N
&Run Jour nal Post Add Updat e/ Di spl ay GL_ADM N2_WORKI NG
General Ledger > Journals > Process Journals > Post Journal s
Request a process to post valid journal entries to the |edger.
&Run Jour nal Post Add Updat e/ Di spl ay 75_G._ADM N
&Run Jour nal Post Add Updat e/ Di spl ay GL_ADM N2_WORKI NG
General Ledger > Journals > Process Journals > Review Journal Status
Specify search criteria to review the status of journals.
Jour nal &Header Updat e/ Di spl ay GL_ADM N2_WORKI NG
Journal &Lines Updat e/ Di spl ay GL_ADM N2_WORKI NG
General Ledger > Journals > Process Journals > Journal Edit Errors Report
Print a report listing detailed information on journal edit errors.
Journal Errors Add Updat e/ Di spl ay 75_G._ADM N
Journal Errors Add Updat e/ Di spl ay GL_ADM N2_WORKI NG
General Ledger > Journals > Process Journals > Journal Edit Errors Report
Print a report listing detailed information on journal edit errors.
Journal Errors Add Updat e/ Di spl ay 75_G._ADM N
Journal Errors Add Updat e/ Di spl ay GL_ADM N2_WORKI NG
General Ledger > Journals > Process Journals > Posted Journal Summary Report
Create a report summarizing posted journal information.
&Journal Summary Add Updat e/ Di spl ay GL_ADM N2_WORKI NG
CGeneral Ledger > Journals > Process Journals > Load Comm Trans | NDOT
Load Conm Trans | NDOT
Soi I ndot Cmtrnpnl Add Updat e/ Di spl ay 75_GL_ADM N
Soi I ndot Cntrnpnl Add Updat e/ Di spl ay GL_ADM N2_WORKI NG
CGeneral Ledger > Journals > Process Journals > Load Comm Trans | NDOT
Load Conm Trans | NDOT
Soi I ndot Cmtrnpnl Add Updat e/ Di spl ay 75_GL_ADM N
Soi I ndot Cntrnpnl Add Updat e/ Di spl ay GL_ADM N2_WORKI NG
Ceneral Ledger > Journals > Process Journals > T&E Run Upl oad
T&E Run Upl oad
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T&E Peopl eSoft Interfaces Add Updat e/ Di spl ay
General Ledger > Ledgers > Tenpl ates
Define | edger tenplates that |edgers and | edger groups use.

&Record Definitions Di splay Only
&Record Definitions Add Updat e/ Di spl ay
&Fi el d Definitions Di splay Only

&Fi el d Definitions
General Ledger > Ledgers > Tenpl ates
Define | edger tenplates that |edgers and | edger groups use.

Add Updat e/ Di spl ay

&Record Definitions Di splay Only
&Record Definitions Add Updat e/ Di spl ay
&Fi el d Definitions Di splay Only

&Fi el d Definitions
General Ledger > Ledgers > Detail Ledgers
Define detail |edgers.
&Definition
&Definition
General Ledger > Ledgers > Detail Ledgers
Define detail |edgers.
&Definition
&Definition
General Ledger > Ledgers > Ledger G oups
Define | edger groups.

Add Updat e/ Di spl ay

Di splay Only
Add Updat e/ Di spl ay

Di splay Only
Add Updat e/ Di spl ay

&Definition Di splay Only
&Definition Add Updat e/ Di spl ay
&Chartfield Di splay Only
&Chartfield Add Updat e/ Di spl ay
&Bal anci ng Di splay Only

&Bal anci ng
General Ledger > Ledgers > Ledger G oups
Define | edger groups.

Add Updat e/ Di spl ay

&Definition Di splay Only
&Definition Add Updat e/ Di spl ay
&Chartfield Di splay Only
&Chartfield Add Updat e/ Di spl ay
&Bal anci ng Di splay Only

&Bal anci ng
General Ledger > Ledgers > Tenpl ate Report
Print a report listing |edger tenplate information.
Ledger &Tenpl ate Add Updat e/ Di spl ay
Ceneral Ledger > Ledgers > Detail Ledger Report
Print a report listing detail |edger definitions.
Detail &Ledger Def Add Updat e/ Di spl ay
General Ledger > Summary Ledgers > Define Summary Ledger
Define summary | edger construct information.
&Definition Di splay Only
General Ledger > Summary Ledgers > Build Summary Ledger
Initiate the build summary | edger process.
&Request Add Updat e/ Di spl ay
General Ledger > Summary Ledgers > Summary Ledger Definition Rpt
Create summary | edger definition reports.
&Summary Ledger De Add Updat e/ Di spl ay
CGeneral Ledger > Summary Ledgers > Summary Ledger Detail Report
Create a report listing summary | edger bal ances.
S&ummary Ledger De Add Updat e/ Di spl ay
General Ledger > O ose Ledgers > O osing Rules

Add Updat e/ Di spl ay

Define closing type, net income/retai ned earnings accounts, and journal options.

&C osing Options Add Updat e/ Di spl ay
&C osing Options Add Updat e/ Di spl ay
&Net | ncone/ Ret ai ned Ear ni ngs Add Updat e/ Di spl ay
&Net | ncome/ Ret ai ned Ear ni ngs Add Updat e/ Di spl ay
&Journal Options Add Updat e/ Di spl ay
&Rol | Forward Options Add Updat e/ Di spl ay
&Rol | Forward Options Add Updat e/ Di spl ay

CGeneral Ledger > O ose Ledgers > O osing Rul es

Updat e/ Di splay All
Updat e/ Di splay All
Updat e/ Di splay All
Updat e/ Di splay All
Updat e/ Di splay All
Updat e/ Di splay All
Updat e/ Di splay All

Define closing type, net inconme/retained earnings accounts, and journal options.

&C osing Options
&C osing Options

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay

Updat e/ Di splay All
Updat e/ Di splay All
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&Net | ncome/ Ret ai ned Ear ni ngs
&Net | ncome/ Ret ai ned Ear ni ngs
&Journal Options
&Rol | Forward Options
&Rol | Forward Options
General Ledger > O ose Ledgers > O osing Rule Repo
Create a closing rules report.
&C osing Rul es
&C osing Rul es
General Ledger > O ose Ledgers > O osing Rule Repo
Create a closing rules report.
&C osing Rul es
&C osing Rul es
General Ledger > O ose Ledgers > Request Ledger C

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay
Add Updat e/ Di spl ay
Add Updat e/ Di spl ay
Add Updat e/ Di spl ay
rt

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay
rt

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay
ose

Updat e/ Di spl ay All
Updat e/ Di splay All
Updat e/ Di spl ay All
Updat e/ Di splay All
Updat e/ Di spl ay All

Run interimyear-end close; calculate retained earnings/carry-forward bal ances.

&C ose Request
&Cl ose Request
General Ledger > O ose Ledgers > Request Ledger C

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay
ose

Run interimyear-end close; calculate retained earnings/carry-forward bal ances.

&C ose Request
&Cl ose Request
General Ledger > Cose Ledgers > Closing Trial Bal

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay
ance

Create and print a report listing detail and summary bal ance i nformation.

Cosing & Trial Ba
Closing & Trial Ba
General Ledger > Cose Ledgers > Closing Trial Bal

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay
ance

Create and print a report listing detail and summary bal ance i nformation.

Cosing & Trial Ba
Closing & Trial Ba

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay

General Ledger > O ose Ledgers > Journal O osing Status Report
about journal closing status.

Create a report listing detailed information
&Journal Cosing S

Add Updat e/ Di spl ay

CGeneral Ledger > Process Milti-Currency > Reports > Transl ation Ledger In-Sync
Li st ledgers in nmultibook |edgers violating required |edger structure.

Ledger in sync rpt
General Ledger > Open Items > Review Status Online
Revi ew the status of an open item account.
&pen | tem Status
&Open Item Status
General Ledger > Open Items > Review Status Online
Revi ew the status of an open item account.
&pen | tem Status
&Open Item Status
General Ledger > Open Items > Maintenance

Add Updat e/ Di spl ay

Updat e/ Di spl ay
Add Updat e/ Di spl ay

Updat e/ Di spl ay
Add Updat e/ Di spl ay

Reconcil e and close out entries manual ly; open reconciled items for adjustnent.

&0pen Item
Ceneral Ledger > Qpen Items > Open Item Listing Re

Updat e/ Di spl ay
port

Li st detailed informati on about open items and open status journal |ines.

& pen Item Listing
& pen Item Listing
Ceneral Ledger > Qpen Items > Open Item Listing Re

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay
port

Li st detailed informati on about open items and open status journal |ines.

& pen Item Listing
& pen Item Listing

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay

General Ledger > Consolidate Financial Data > Consolidation > Consolidation Set

Define options and controls for consolidation
&Journal Options
&Set Opti ons

processi ng.
Add Updat e/ Di spl ay
Add Updat e/ Di spl ay

Updat e/ Di splay All
Updat e/ Di splay All

General Ledger > Consolidate Financial Data > Consolidation > Request Consolidation

Request the consolidation process.
Request Consol i dation

General Ledger > Consolidate Financial Data > Review Results Online > Consolidation Process Log

Revi ew t he consolidati on process status.
&Consol i dati on Process Log

Ceneral Ledger > Consolidate Financial Data > Review Results Online > Equitization Process Log

Revi ew the equitization process status.
&Equi ti zati on Process Log

Add Updat e/ Di spl ay

No Save

No Save

General Ledger > Consolidate Financial Data > Reports > Consolidation Set
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Print the Consolidation Set report.
Report Consolidation Set

CGeneral Ledger > Consolidate Financial Data > Reports > Elimnation Qut of Bal ance
Print a consolidation elimnation report after running a consolidation process.

Eli mnati on Qut of Bal ance
General Ledger > Monitor Background Process >

Add Updat e/ Di spl ay

Add Updat e/ Di spl ay
Journal Unl ock

Unl ock journals |ocked by abnormal termination of processes.

&Log
Ceneral Ledger > Review Financial Information
Revi ew journal information for specified
&Journal Criteria
&Journal Criteria
Ceneral Ledger > Review Financial Information
Revi ew journal information for specified
&Journal Criteria
&Journal Criteria
Ceneral Ledger > Review Financial Information
Revi ew | edger journal entries.
Ledger &Criteria
Ledger &Criteria
Ceneral Ledger > Review Financial Information
Revi ew | edger journal entries.
Ledger &Criteria
Ledger &Criteria
Ceneral Ledger > Review Financial Information
Review journals in a | edger group.
&Journal s
&Journal s
Ceneral Ledger > Review Financial Information
Review journals in a | edger group.
&Journal s
&Jour nal s
Ceneral Ledger > Review Financial Information

Updat e/ Di spl ay

> Journal s

periods in a fiscal year.
Add Updat e/ Di spl ay
Add Updat e/ Di spl ay

> Journal s

periods in a fiscal year.
Add Updat e/ Di spl ay
Add Updat e/ Di spl ay

> Ledger

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay
> Ledger

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay
> Ledger Group

No Save
No Save
> Ledger Group

No Save
No Save
> Ledger Period Conparison

Revi ew and conpare | edger anounts by accounting period.

& edger Criteria
General Ledger > Review Financial Information

Add Updat e/ Di spl ay
> Payrol| Accounting Entries

Revi ew accounting lines inmported into General Ledger from payroll.

&Payrol | Acctg
Ceneral Ledger > Review Financial Information
Revi ew i nformati on on generic accounting
CGeneric &Acct Ent
General Ledger > General Reports > Ledger Acti

Updat e/ Di spl ay
> CGeneric Accounting Entries
l'i nes.

Updat e/ Di spl ay
vity

Li st bal ances and detailed journal line activity posted agai nst a |edger.

GL &Activity
GL &Activity

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay

General Ledger > General Reports > Ledger Activity
Li st bal ances and detailed journal line activity posted agai nst a |edger.

GL &Activity
GL &Activity
General Ledger > General Reports > Journal Ent

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay
ry Detail

Print a report listing journal entry details.

Jour nal D&etai |
Journal D&etail
General Ledger > General Reports > Journal Ent

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay
ry Detail

Print a report listing journal entry details.

Journal D&etail
Journal D&etail

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay

General Ledger > General Reports > Ledger vs Journal Integrity
Li st the di screpanci es between General Ledger and journal tables.

Led &s Jrnl Integ

Add Updat e/ Di spl ay

CGeneral Ledger > General Reports > Trial Bal ance

Print the General Ledger trial balance with detail

&Trial Bal ance
&Trial Bal ance

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay

General Ledger > General Reports > Trial Bal ance

Print the General Ledger trial balance with detail

&Trial Bal ance
&Trial Bal ance

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay

or summarized information.

or summarized information.
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Ceneral Ledger > General Reports > nVision Scope
Create a report listing the PS/nVision reporting scope and details.
nVi si on S&cope Det Add Updat e/ Di spl ay
General Ledger > General Reports > nVision Request Summary
Create reports listing PS/nVision requests by setlD.
nVi si on &Reports Add Updat e/ Di spl ay
nVi si on &Reports Add Updat e/ Di spl ay
General Ledger > General Reports > nVision Request Summary
Create reports listing PS/nVision requests by setlD.
nVi si on &Reports Add Updat e/ Di spl ay
nVi si on &Reports Add Updat e/ Di spl ay
General Ledger > General Reports > Journal Entry with Attributes
Print a report show ng journal entry details.
Jrnl Entry Dtl &At Add Updat e/ Di spl ay
Ceneral Ledger > Agency Reports > FOCAD File | nport
I nport the FOCAD file so a reconcilliation can acconplished in PS
Soi Run Focad Add Updat e/ Di spl ay
General Ledger > Agency Reports > ACS Reconciliation
ACS Reconciliation
Soi Aos Recon Add Updat e/ Di spl ay
CGeneral Ledger > Agency Reports > FETS Posting Report
FETS Posting Report
Soi Run Fets Add Updat e/ Di spl ay
General Ledger > Agency Reports > Ledger/ FOCAD ACS Recon

Di splay MID and YTD (with differences) results fromthe FOCAD file and PS General

Soi Focad Recon Add Updat e/ Di spl ay
General Ledger > Agency Reports > Federal Draw Report
Federal Draw Report
FED Draws Report Add Updat e/ Di spl ay
General Ledger > Agency Reports > FS11C Report
FS11C Report
SO G FSlic Add Updat e/ Di spl ay
CGeneral Ledger > Agency Reports > Funding Source Report Il
Fundi ng Source Report 11
Fundi ng Source Report 1|1 Add Updat e/ Di spl ay
General Ledger > Agency Reports > A133 Federal Report
A133 Federal Report
Soi Run Fed A133 Add Updat e/ Di spl ay
General Ledger > Agency Reports > Federal 272 Report
Federal 272 Report
Federal 272 Report Add Updat e/ Di spl ay
General Ledger > Agency Reports > 00510 - Workforce Devel opment > GA-10 Report
Spendi ng Authority by Project (GA-10)
Report paraneters Add Updat e/ Di spl ay
CGeneral Ledger > Agency Reports > 00510 - Workforce Devel opment > GA- 10A Report
Spendi ng Authority by Objects (GA-10A)
Report Paraneters Add Updat e/ Di spl ay
General Ledger > Agency Reports > 00510 - Workforce Devel opment > GA-11 Report
Summary Status of Obligational Authority (GA-11)
Summ Status of Obligation Auth Add Updat e/ Di spl ay
CGeneral Ledger > Agency Reports > 00510 - Workforce Devel opment > GA-12 Report
Runs the GA-12 report and creates a CSV extract file of the report contents
GA-12 Add Updat e/ Di spl ay
General Ledger > Agency Reports > 00510 - Workforce Devel opment > GA-14 Report
Runs the GA-14 report and creates a CSV extract file of the report contents
GA- 14 Add Updat e/ Di spl ay
CGeneral Ledger > Agency Reports > 00510 - Workforce Devel opment > GA-14B Report
Proj Expenditure Rpt (GA-14B)
GA- 14B Add Updat e/ Di spl ay
General Ledger > Agency Reports > 00510 - Workforce Devel opment > GA-15 Report
Quarterly Expense Worksheet (GA-15)
Quarterly Expense Wrksheet Add Updat e/ Di spl ay
CGeneral Ledger > Agency Reports > 00510 - Workforce Devel opment > GA-17 Report
Project Summary (GA-17)
GA- 17 Add Updat e/ Di spl ay
General Ledger > Agency Reports > 00510 - Workforce Devel opment > GA-50 Report
Schedul e of Direct/Indirect Expenditures by
Activity (GA-50)
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Sched Dir/Indir Expenditures Add Updat e/ Di spl ay GL_ADM N2_WORKI NG
General Ledger > Agency Reports > 00510 - Workforce Devel opment > GA-51 Report

Schedul e of Direct/Indirect Expenditures by Project (GA-51)
Sched Dir/Indir Exp by Project Add Updat e/ Di spl ay
Ceneral Ledger > Agency Reports > 00510 - Workforce Devel opment > GA-52 Report
Schedul e of Direct/Indirect Expenditures by
AS&T Activities (GA-52)
Sched Dir/Indir Expenditures Add Updat e/ Di spl ay
General Ledger > Agency Reports > 00510 - Workforce Devel opment > GA-52A Report
Schedul e of Direct/Indirect Expenditures by
bj ects (GA-52A)
Sched Dir/Indir Expenditures Add Updat e/ Di spl ay
Ceneral Ledger > Agency Reports > 00510 - Workforce Devel opment > GA-82 Report
Depart ment Expenditures Report (GA-82)

Run Paraneters Add Updat e/ Di spl ay

General Ledger > Agency Reports > 00510 - Workforce Devel opment > GA-82A Report
Dept. Expenditures (GA-82A)
GA- 82A Add Updat e/ Di spl ay
Ceneral Ledger > Agency Reports > 00510 - Workforce Devel opment > TD-03 Report
Time Dist by Proj/Act (TD 03)
Soi Run Soi gl 019 Add Updat e/ Di spl ay
General Ledger > Agency Reports > 00510 - Workforce Devel opment > TD- 04 Report
Time Paid by Proj/Act (TD 04)
Soi Run Soi gl 020 Add Updat e/ Di spl ay
Ceneral Ledger > Agency Reports > 00510 - Workforce Devel opment > TD-05 Report
Time Paid by Dept/Proj (TD 05)
TD- 05 Add Updat e/ Di spl ay
General Ledger > Agency Reports > 00510 - Workforce Devel opment > TD-06 Report
Time Dist by Dept/Proj (TD 06)
TD- 06 Add Updat e/ Di spl ay
Ceneral Ledger > Agency Reports > 00510 - Workforce Devel opment > TD-11 Report
Runs the TD-11 report and creates a CSV extract file of the report contents

TD-11
General Ledger > Agency Reports > 00800 -
I NDOT Budget Status Report
Budget Status Report
CGeneral Ledger > Agency Reports > 00800 -
SDO Rei mbur senment Report
SDO r ei mbur esenment report
General Ledger > Agency Reports > 00800 -
Budget Usage by District
Budget Usage by District
CGeneral Ledger > Agency Reports > 00800 -
Budget Usage by Depart ment
Budget Usage by Depart ment Add
Al ocations > Define and Perform Al |l ocations > Define
Define an allocation step.

Add Updat e/ Di spl ay
I NDOT Reports > | NDOT Budget Status Report

Add Updat e/ Di spl ay
I NDOT Reports > SDO Rei mbur senment Report

Add Updat e/ Di spl ay
I NDOT Reports > Budget Usage by District

Add Updat e/ Di spl ay
I NDOT Reports > Budget Usage by Depart nent

Updat e/ Di spl ay
Al l ocation Step

&Type Add Updat e/ Di spl ay Updat e/ Di spl ay
&Pool Add Updat e/ Di spl ay Updat e/ Di spl ay
&Basi s Add Updat e/ Di spl ay Updat e/ Di spl ay
&Tar get Add Updat e/ Di spl ay Updat e/ Di spl ay
& f set Add Updat e/ Di spl ay Updat e/ Di spl ay
&Qut put Opti ons Add Updat e/ Di spl ay Updat e/ Di spl ay
&Round Opti ons Add Updat e/ Di spl ay Updat e/ Di spl ay
&Bat ch Records Add Updat e/ Di spl ay Updat e/ Di spl ay
&Amount  Fi el ds Add Updat e/ Di spl ay Updat e/ Di spl ay

Al l ocations > Define and Perform Al l ocations > Copy / Renane / Delete Step
Request a process to copy, renanme, or delete allocation steps.
&Copy Step Wility Add Updat e/ Di spl ay
Al l ocations > Define and Perform Al l ocations > Define Allocation G oup
Identify allocation steps of an allocation group for processing.
Al | ocation &G oup Add Updat e/ Di spl ay
Al l ocations > Define and Perform Al l ocations > Request Allocation
Request a process to run allocations.
&Request
Al l ocations > Reports > Allocation Step
Print an allocation step report.
A&l | ocations Step

Add Updat e/ Di spl ay

Add Updat e/ Di spl ay

Correcti
Correcti
Correcti
Correcti
Correcti
Correcti
Correcti
Correcti
Correcti
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Al l ocations > Reports > Allocation G oup
Print a report listing the allocations assigned to groups.
Al | ocati on &G oup Add Updat e/ Di spl ay
Al l ocations > Reports > Allocation Cal cul ati on Logs
Print a report show ng details of an allocation calculation.
C&al cul ati ons Log Add Updat e/ Di spl ay
Set Up Financials/Supply Chain > Install > Installation Options Report
Print a report on the PeopleSoft installation options.
& nstal |l ati on Opt Add Updat e/ Di spl ay

Set Up Financial s/ Supply Chain > Business Unit Related > Assets > Asset Managenent Definition

Define Asset Managenent settings.

AM Busi ness Unit &Definition Di splay Only
&Busi ness Uni t/ Book Definition Di splay Only
Busi ness Unit/ Book &Feature Di splay Only
& nterface Options Di splay Only

Set Up Financial s/ Supply Chain > Business Unit Related > General Ledger > General

Define a General Ledger business unit.

Ledger Definition

Define a General

Speci fy | edgers,

Speci fy | edgers,

&Definition Di splay Only
&Definition Add Updat e/ Di spl ay
&Journal Options Di splay Only
&Journal Options Add Updat e/ Di spl ay
&Currency Options Di splay Only
&Currency Options Add Updat e/ Di spl ay
&Approval Options Di splay Only
&Approval Options Add Updat e/ Di spl ay
&VAT Defaul ts Di splay Only
&VAT Defaul ts Add Updat e/ Di spl ay
& nter/Intraunit Di splay Only

& nter/Intraunit

Set Up Financial s/ Supply Chain > Business Unit Rel
Ledger business unit.

Add Updat e/ Di spl ay

ated > General Ledger > General

&Definition Di splay Only
&Definition Add Updat e/ Di spl ay
&Journal Options Di splay Only
&Journal Options Add Updat e/ Di spl ay
&Currency Options Di splay Only
&Currency Options Add Updat e/ Di spl ay
&Approval Options Di splay Only
&Approval Options Add Updat e/ Di spl ay
&VAT Defaul ts Di splay Only
&VAT Defaul ts Add Updat e/ Di spl ay
& nter/Intraunit Di splay Only

& nter/Intraunit

Set Up Financial s/ Supply Chain > Business Unit Related > General
and cal endars for a business unit.

| edger groups,

Add Updat e/ Di spl ay

&Definition Di splay Only
&Definition Updat e/ Di spl ay
Journal &Edit Options Di splay Only
Journal &Edit Options Updat e/ Di spl ay
&Currency Options Di splay Only
&Currency Options Updat e/ Di spl ay
Journal &Post Options Di splay Only
Journal &Post Options Updat e/ Di spl ay
&Approval Options Di splay Only
&Approval Options Updat e/ Di spl ay
C&ommi t ment Control Options Di splay Only

C&ommi t ment Control Options
Set Up Financial s/ Supply Chain > Business Unit Related > General
and cal endars for a business unit.

| edger groups,

Updat e/ Di spl ay

&Definition Di splay Only
&Definition Updat e/ Di spl ay
Journal &Edit Options Di splay Only
Journal &Edit Options Updat e/ Di spl ay
&Currency Options Di splay Only
&Currency Options Updat e/ Di spl ay
Journal &Post Options Di splay Only
Journal &Post Options Updat e/ Di spl ay
&Approval Options Di splay Only

Ledger Definition

Ledger > Ledgers For A Unit

Ledger > Ledgers For A Unit
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Portal Navigation:
Page Ef fective access Perm ssion |ist
&Approval Options Updat e/ Di spl ay GL_ADM N2_WORKI NG
C&ommi t ment Control Options Di splay Only 75_G._ADM N
C&ommi t ment Control Options Updat e/ Di spl ay GL_ADM N2_WORKI NG
Set Up Financial s/ Supply Chain > Business Unit Related > General Ledger > Maintain Process Date

Request a process to modify the process date for a range of business units.
GL Process Date Add Updat e/ Di spl ay
Up Financial s/ Supply Chain > Business Unit Related > Reports > General
Print a |list of General Ledger business units.
&General Ledger Un Add Updat e/ Di spl ay
&General Ledger Un Add Updat e/ Di spl ay
Up Financial s/ Supply Chain > Business Unit Related > Reports > General
Print a |list of General Ledger business units.
&General Ledger Un Add Updat e/ Di spl ay
&General Ledger Un Add Updat e/ Di spl ay
Up Financial s/ Supply Chain > Business Unit Related > Reports > Ledgers For A Unit
Print information about |edgers groups attached to a business unit.
&L edger s/ Uni t Add Updat e/ Di spl ay
&L edgers/ Unit Add Updat e/ Di spl ay
Up Financial s/ Supply Chain > Business Unit Related > Reports > Ledgers For A Unit
Print information about |edgers groups attached to a business unit.
&L edger s/ Uni t Add Updat e/ Di spl ay
&L edgers/ Unit Add Updat e/ Di spl ay
Up Financial s/ Supply Chain > Business Unit Related > Reports > Record G oups
Print a list of tables in a record group.
&Record Groups Add Updat e/ Di spl ay
&Record Groups Add Updat e/ Di spl ay
Up Financial s/ Supply Chain > Business Unit Related > Reports > Record G oups
Print a list of tables in a record group.
&Record Groups
&Record Groups

Ledger Units

Ledger Units

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay

Up Financial s/ Supply Chain > Business Unit Related > Reports > Tabl eSet Controls
Print a listing of record groups associated with a Tabl eSet.
Tabl e&Set Control s Add Updat e/ Di spl ay
Tabl e&Set Control s Add Updat e/ Di spl ay
Up Financial s/ Supply Chain > Business Unit Related > Reports > TableSet Controls
Print a listing of record groups associated with a Tabl eSet.
Tabl e&Set Control s Add Updat e/ Di spl ay
Tabl e&Set Control s Add Updat e/ Di spl ay
Up Financial s/ Supply Chain > Business Unit Related > Reports > TableSet |Ds
Print a listing of TableSet |Ds.
&Tabl eSet | Ds Add Updat e/ Di spl ay
&Tabl eSet | Ds Add Updat e/ Di spl ay
Up Financial s/ Supply Chain > Business Unit Related > Reports > TableSet |Ds

Print a listing of TableSet |Ds.
&Tabl eSet | Ds Add Updat e/ Di spl ay
&Tabl eSet | Ds Add Updat e/ Di spl ay

Up Financi al s/ Supply Chain > Common Definitions > Accounting Entry Tenplates > Tenpl ates
Add or update an accounting entry tenplate.
Accounting &ntry Tenpl ate
Accounting &ntry Tenpl ate Add Updat e/ Di spl ay Updat e/ Di splay All
Acctg Tenp Sys Ap Add Updat e/ Di spl ay Updat e/ Di splay All
Up Financial s/ Supply Chain > Common Definitions > Accounting Entry Tenplates > Tenpl ates
Add or update an accounting entry tenpl ate.
Accounting &ntry Tenpl ate
Accounting &ntry Tenpl ate Add Updat e/ Di spl ay Updat e/ Di splay All
Acctg Tenp Sys Ap Add Updat e/ Di spl ay Updat e/ Di splay All
Up Financi al s/ Supply Chain > Common Definitions > Accounting Entry Tenplates > Tenpl ate Report
Define accounting entry tenplate reports.
Accounting &Entry Tenpl ates Add
Accounting &Entry Tenpl ates Add
Up Financi al s/ Supply Chain > Common Definitions >
Define accounting entry tenplate reports.

Di splay Only

Di splay Only

Updat e/ Di spl ay
Updat e/ Di spl ay
Accounting Entry Tenpl ates > Tenpl ate Report

Add

Up Fi
Revi

Up Fi

Accounting &Entry Tenpl ates
Accounting &Entry Tenpl ates Add
nanci al s/ Supply Chain > Common Definitions >
ew an external bank file.

Ext ernal Bank Add
nanci al s/ Supply Chain > Common Definitions >

Updat e/ Di spl ay
Updat e/ Di spl ay
Bank Branch File > Bank-Branch File

Updat e/ Di spl ay
Cal endar s/ Schedul es > Cal endar Bui |l der
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Define and reference a cal endar as the base for other cal endars.
&Cal endar Bui | der Add Updat e/ Di spl ay

Up Financi al s/ Supply Chain > Common Definitions > Cal endars/ Schedul es >
year

Define begin/end dates and nunber of accounting periods in fiscal

&Cal endar Peri ods Di splay Only
&Cal endar Peri ods Add Updat e/ Di spl ay
&Depr eci ati on Di splay Only

&Depr eci ati on Add Updat e/ Di spl ay

Up Financi al s/ Supply Chain > Common Definitions > Cal endars/ Schedul es >
year

Define begin/end dates and nunber of accounting periods in fiscal

&Cal endar Peri ods Di splay Only
&Cal endar Peri ods Add Updat e/ Di spl ay
&Depr eci ati on Di splay Only
&Depr eci ati on Add Updat e/ Di spl ay

Up Financial s/ Supply Chain > Common Definitions > Cal endars/ Schedul es

Print information about detail cal endars.
&Det ai | Cal endar Add Updat e/ Di spl ay
&Det ai | Cal endar Add Updat e/ Di spl ay
Up Financial s/ Supply Chain > Common Definitions > Cal endars/ Schedul es
Print information about detail cal endars.
&Det ai | Cal endar Add Updat e/ Di spl ay
&Det ai | Cal endar Add Updat e/ Di spl ay

Up Financial s/ Supply Chain > Common Definitions > Cal endars/ Schedul es
Print a report of schedul es.
&Schedul es Add Updat e/ Di spl ay
Up Financial s/ Supply Chain > Common Definitions > Cal endars/ Schedul es
Define a summary cal endar to use with sunmmary | edgers and reports.
Su&mmary Cal endar Di splay Only
Up Financial s/ Supply Chain > Common Definitions > Cal endars/ Schedul es
View i nfornation about periods defined for summary cal endars.
Su&mmary Cal endar Add Updat e/ Di spl ay
Up Financial s/ Supply Chain > Common Definitions > Cal endars/ Schedul es
Define time spans to select and retrieve |edger bal ances.
&Ti meSpans Di splay Only
&Ti meSpans Add Updat e/ Di spl ay
Up Financial s/ Supply Chain > Common Definitions > Cal endars/ Schedul es
Define time spans to select and retrieve |edger bal ances.
&Ti meSpans Di splay Only
&Ti meSpans Add Updat e/ Di spl ay
Up Financial s/ Supply Chain > Common Definitions > Cal endars/ Schedul es

Print a |list and description of the defined time
&Ti meSpans Add

&Ti meSpans Add

Up Financial s/ Supply Chain > Common Definitions >
Print a |list and description of the defined time
&Ti meSpans Add

spans.
Updat e/ Di spl ay
Updat e/ Di spl ay

Cal endar s/ Schedul es
spans.

Updat e/ Di spl ay

&Ti meSpans

Add Updat e/ Di spl ay

Up Financial s/ Supply Chain > Common Definitions >
Define automati c nunbering specifications.

&Aut o Numberi ng Add

Up Financial s/ Supply Chain > Common Definitions >

Updat e/ Di spl ay

&Currency Code Di splay Only

Detai |l Cal endar

cal endar.

Detai |l Cal endar

cal endar.

Detai |l Cal endar Report
Detai |l Cal endar Report

Schedul es Report

Sunmary Cal endar

Summary Cal endar Report

Ti meSpans

Ti meSpans

Ti meSpans Report

Ti meSpans Report

Codes and Auto Numbering > Auto Numbering

Currency > Currency Code

Up Financial s/ Supply Chain > Common Definitions > Currency > Currency Code Report

Create a currency code report.

&Currency Code Add Updat e/ Di spl ay

Up Financial s/ Supply Chain > Common Definitions > File Locations and | mages > File Locations

Define file extensions and file |ocations.

&Fil e Locations Di splay Only

Up Financial s/ Supply Chain > Common Definitions > Journals > Entry Tenpl ate

Define a journal

&Tenpl ate Add Updat e/ Di spl ay

entry tenplate to hide fields and to identify copy-down fields.

Up Financial s/ Supply Chain > Common Definitions > Journals > Entry Tenpl ate Report

Print the Journal Entry Tenplate report.
Journal Tenpl ate Add Updat e/ Di spl ay
Up Financial s/ Supply Chain > Common Definitions > Journals > Source
Define a journal source.

Definition Di splay Only
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Definition Add Updat e/ Di spl ay Updat e/ Di splay All GL_ADM N2_WORKI NG
Journal Options Di splay Only 75_G._ADM N
Journal Options Add Updat e/ Di spl ay Updat e/ Di splay All GL_ADM N2_WORKI NG
Currency Options Di splay Only 75_G._ADM N
Currency Options Add Updat e/ Di spl ay Updat e/ Di splay All GL_ADM N2_WORKI NG
Approval Options Di splay Only 75_GL_ADM N
Approval Options Add Updat e/ Di spl ay Updat e/ Di splay All GL_ADM N2_WORKI NG

Set Up Financial s/ Supply Chain > Common Definitions > Journals > Source

Set

Tree

Tree

Tree

Tree

Tree

Define a journal source.
Definition
Definition
Journal Options
Journal Options
Currency Options
Currency Options
Approval Options
Approval Options
Up Financi al s/ Supply Chain > Conmon
Print the Journal Source report.
&Jour nal Source
&Journal Source
Up Financi al s/ Supply Chain > Conmon
Print the Journal Source report.
&Jour nal Source
&Journal Source
Up Financi al s/ Supply Chain > Conmon

Par amet ers
Up Financi al s/ Supply Chain > Common
Establ i sh general units of measure
&Units of Measure
Up Financi al s/ Supply Chain > Conmon
Print the Units of Measure report.
Units of Measure Report

Dis

play Only

Add Updat e/ Di spl ay Updat e/ Di splay All

Dis

play Only

Add Updat e/ Di spl ay Updat e/ Di splay All

Dis

play Only

Add Updat e/ Di spl ay Updat e/ Di splay All

Dis
Add
Definitions >

Add
Add
Definitions >

Add
Add
Definitions >

Add
Definitions >
for the syste

Dis
Definitions >

Add

play Only

Updat e/ Di spl ay Update/Di splay All
Journal s > Source Report

Updat e/ Di spl ay
Updat e/ Di spl ay

Journal s > Source Report

Updat e/ Di spl ay
Updat e/ Di spl ay

Mar ket Rates > Cross/ Reci procal

Updat e/ Di spl ay
Units of Measure
m
play Only
Units of Measure

Updat e/ Di spl ay

Up Financi al s/ Supply Chain > Common Definitions > User Preferences
Revi ew Peopl eSoft Payabl es user preferences.

Payabl es &Operat or Preferences

Add

Updat e/ Di spl ay

Up Financial s/ Supply Chain > Common Definitions > User Preferences

Define user preferences.
&User Preferences
&General Ledger
Up Financi al s/ Supply Chain > Conmon
View the user preference details.
&perator Preferen
&perator Preferen
Up Financi al s/ Supply Chain > Conmon
View the user preference details.
&perator Preferen
&perator Preferen
Manager > Tree Manager
View and nodify tree.
Tree Manager
Manager > Tree Vi ewer
View and print tree.
Pstreengr
Manager > Tree Auditor

Upd
Dis
Definitions >
Add

Add
Definitions >

Add
Add

Add

No

Audit tree for invalid or mssing val ues.

Tree Auditor
Manager > Tree Structure
Add and update tree structure.
Structure
Level s
Nodes
Details

Add

Dis
Dis
Dis
Dis

Manager > Tree Utilities > Copy/Delete Tree

Copy, delete, and audit Tree.
Tree Mai nt enance

Tree Structure Mintenance

ate/ D spl ay
play Only
User Preferences

Updat e/ Di spl ay
Updat e/ Di spl ay
User Preferences

Updat e/ Di spl ay
Updat e/ Di spl ay

Save

Updat e/ Di spl ay

play Only
play Only
play Only
play Only

>

>

>

>

>

>

Units of Measure

Units of Measure Report

AP User Preferences Report

Define User Preferences

User Preferences Report

User Preferences Report

Rate Cal c
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Tree Manager > Tree Wilities > Export Tree
Export a tree to a file.
Export Tree
Tree Manager > Tree Wilities > Inport Tree
Inport tree froma flat file.
I mport Tree
Tree Manager > Tree Wilities > Repair Tree
Audit and repair tree utility.
Repair Tree
Tree Manager > Tree Wilities > Repair Tree Report
Review the results fromrepair tree utilities
Messages
eporting Tools > Query > Query Manager
Create or update queries and query specificat
Records
Query
Expressi ons
Pronpt s
Fi el ds
Criteria
Havi ng
Vi ew SQ
Run
eporting Tools > Query > Query Viewer
Revi ew exi sting queries.
Query Vi ewer
eporting Tools > Query > Schedul e Query
Run the schedul e query process.
Schedul e Query
eporting Tools > PS/nVision > Define Report Book
Identify all the reports to be included in a
Report Book

Add Updat e/ Di spl ay

Add Updat e/ Di spl ay

Add Updat e/ Di spl ay
s

No Save

ions.

Save
Save
Save
Save
Save
Save
Save
Save
Save

EEEEEEEEE

&

Save

Add Updat e/ Di spl ay

Report Book.
Add Updat e/ Di spl ay

eporting Tools > PS/nVision > Register Drilldown Layout

Mai ntain drilldown |ayouts for future use.
Drilldown Layouts
eporting Tools > PS/nVision > Define Report Reques

Provi de report-specific information prior to running a PS/ nVision report.

nVi si on Report Request
Advanced Options
eporting Tools > PS/nVision > Define Scope
Identify the scope that will allow nultiple r
Scope Definition
Peopl eTools > Utilities > Administrati on > Message
Identify nessage catal og details.
Message Cat al og
Peopl eTools > Utilities > Debug > Trace SQ
Specify SQL trace options.
Trace &SQL
Peopl eTools > Utilities > Debug > Trace Page
Specify trace options.
Trace Page
Peopl eTool s > Process Schedul er > Process Types
Define or update process types for the global
Type &Definition
Peopl eTool s > Process Schedul er > Processes

Define each specific run request by identifying a variety of variables.

&Process Definition
Process Definition &0Options
Page &Transfer

Peopl eTool s > Process Schedul er > Jobs

Define or update job definitions to allow processes to be grouped together.

&Job Definition
Job Definition &ptions
Peopl eTool s > Process Schedul er > Servers
Define or update server definitions.
&Server Definition
Peopl eTool s > Process Schedul er > System Settings

Updat e/ Di spl ay
t

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay

eport instances creation.

Add Updat e/ Di spl ay
Cat al og
Di splay Only

Updat e/ Di spl ay

Updat e/ Di spl ay

definitions for processes.

Add Updat e/ Di spl ay

Di splay Only
Di splay Only
Di splay Only

Add Updat e/ Di spl ay
Add Updat e/ Di spl ay

Add Updat e/ Di spl ay

Identify system output type, output format and purge options.
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&Process System Updat e/ Di spl ay 75_GL_ADM N
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